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TpeGoBanus k 0(pOPMIICHHIO TOKYMEHTOB

Unified systems of documentation. Unified system of managerial documentation.
Requirements for presentation of documents

JlaTta BBegenus 2003-07-01
1 ObaacTh NpuMeHeHUs

Hactosammii  craHgapT  pacnpoCTpaHS€TCss Ha  OpPraHUW3allMOHHO-PACIIOPSIUTEIbHBIE
JIOKYMEHTBI, OTHOCSIIHECS K YHUDUIUPOBAHHON CUCTEME OPraHU3allMOHHO-PACIOPSAUTEIbHOM
nokymenrtaiuu (YCOP/I), - mocTaHoBIEHUs, pacopsHKeHUs, IPUKa3bl, PELIeHUs, TPOTOKOIIbI,
aKThl, TMChbMa | J1p. (manee - mokymeHThl), BKiIodeHHble B OK 011-93 «Oo6mepoccuiickuii
kiaccugukarop ynpasieHueckoi qokymentanum» (OKY D) (xmacc 0200000).

Hactodmmii craHgapT yCTaHaBIMBAET: COCTaB PEKBU3UTOB JOKYMEHTOB; TpeOOBaHUS K
0(pOpMIICHHIO PEKBU3UTOB JIOKYMEHTOB; TpeOOBaHMS K OJIaHKaM JJOKYMEHTOB, BKJItOYasi OJIaHKU
JTIOKYMEHTOB C BOCTIpou3BeAeHreM [ ocynapcTBenHoro repda Poccuiickoit deneparumn.

CxeMbl pacroyioKeHUs] PEKBU3UTOB JOKYMEHTOB INPHUBEIEHBI B NPHIOKEHUH A; 00pa3Libl
0JIaHKOB JJOKYMEHTOB - B IIPHJIOKEHUH b.

TpeboBaHMs HACTOAIIETO CTAHJAPTA SBISIOTCS PEKOMEHyEMBIMHU.

2 CocTaB peKBM3UTOB JOKYMEHTOB

[Tpu moaroToBke U 0OPMIICHUH JOKYMEHTOB HCIIONIB3YIOT CIIEIYIONINE PEKBU3UTHI:

01 - TocymapctBennslii Tepd Poccuiickoit denepannu;

02 - repb cyobekra Poccuiickoii @eneparum;

03 - ambema opraHu3aIy WIK TOBAPHBIN 3HAK (3HAK 0OCITY)KHBaHUS);

04 - xon opraHuzaiuy;

05 - ocHOBHOW TrocyaapcTBeHHBIN peructparuonnsiii Homep (OI'PH) ropuandeckoro nwua;
06 - maeHTUUKAIMOHHBII HOMEP HaJOrOIUIATENbIINKA/KOI MPUYUHBI TOCTAHOBKH HA YYeT
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(MHH/KTIIT);
07 - xox (hopMBI JOKYMEHTA;
08 - HaumeHoBaHUE OpraHU3AINH;
09 - cnpaBouHbIE 1aHHBIE 00 OpPraHU3aIHH;
10 - HauMeHOBaHUE BU/IA JOKYMEHTA,
11 - naTa HOKyMeHTa;
12 - perucTpanoHHBINA HOMEP JOKYMEHTA;
13 - cchlIKa Ha pEerucTPaIMOHHBIN HOMED U ATy TOKYMEHTA;
14 - MecTO cocTaBJICHUS WM M3/IaHUS IOKYMEHTA,
15 - agpecar;
16 - rpu¢ yrBepkIeHUs JOKYMEHTA;
17 - pesomonus;
18 - 3aros0BOK K TEKCTY;
19 - oTMeTKa 0 KOHTpOJIE;
20 - TeKCT JOKYMEHTA,;
21 - oTMeTKa O HaJTUYUH MPUIIOKCHHS;
22 - IIONINUCE;
23 - rpuc cornacoBaHus JOKYMEHTA;
24 - BU3BI COTIIACOBAHUS JOKYMECHTA;
25 - OTTHCK IIeYaTH;
26 - OTMETKa O 3aBEpEHUH KOIHUH;
27 - oTMeTKa 00 MCHOIHUTEIIE;
28 - oTMeTKa 00 HCIIOJIHCHUH JJOKYMEHTA U HAIIPABJICHUH €T0 B JICIIO;
29 - OTMETKa O MOCTYIUICHUH JJOKYMEHTa B OpraHU3allHIo;
30 - uaeHTUPUKATOP ANEKTPOHHON KOMUHU JTOKYMEHTA.

3 TpeGoBanus k 0(pOPMJICHHIO PEKBU3UTOB IOKYMEHTOB

3.1 TocymapcTBennsiii Tepd Poccuiickoit denepanuu moMeniaroT Ha 0JIaHKax JOKYMEHTOB B
cooTBeTcTBUM ¢ DenepanbHbIM KOHCTUTYHMOHHBIM 3akoHOM «O I'ocymapctBeHHOM repOe
Poccuiickoit @enepannmn» (Cobpanue 3akoHonatenbcTBa Poccuiickoit @eneparuu, 2000, Ne 52,
vacts |, cr. 5021).

3.2 Tep6 cyOnekta Poccuiickoit deneparum mnomMemaoT Ha OJaHKax JOKYMEHTOB B
COOTBETCTBUM C IPABOBBIMHU akTaMu cyObekToB Poccuiickoit denepanuu.

3.3 DOMmOneMy oOpraHu3allMd WM TOBapHBIM 3HaK (3HaK OOCTYXUBaHUS) MOMEIIAIOT Ha
OJaHKaX OpraHU3alfil B COOTBETCTBUU C YCTaBOM (IIOJIOKEHHUEM 00 OpraHMu3alun).

3.4 Kon opranusanuu npoctasisitoT 1o OoiepoccuiickoMy KiacCupUKaTopy NpeanpusiTuil u
opraamzanuii (OKIIO).

3.5 OcHoBHOl rocyaapcTBeHHbIM peructpanuonsbsiii Homep (OI'PH) ropunnueckoro numa
IIPOCTABIISIFOT B COOTBETCTBUHM C JJOKYMEHTaMH, BbIJaBAEMbIMU HAJIOTOBBIMH OpPTraHaMHU.

3.6 UnenTndukalnoHHBIH HOMEp HaJOrOIUIaTeNbIIMKA/KOJI TPUYUHBI TOCTAHOBKHU Ha y4eT
(MHH/KIIIT) mpocTaBisilOT B COOTBETCTBUU C JOKYMEHTAMH, BBIJABAEMBIMH HaJIOTOBBIMH
OpraHaMu.

3.7 Kon d¢opmbl nokymeHta mnpoctaBisfoT mo OOmepoccuiickoMy KiaccupukaTropy
ynpasierdeckoit nokymentanuu (OKVY JI).

3.8 HammeHoBaHMe oOpraHu3aluy, SBISIOIIEHCS  aBTOPOM  JOKYMEHTa,  JIOJIKHO
COOTBETCTBOBAaTh HAUMEHOBAHUIO, 3aKPEIVIEHHOMY B €€ YUPEIUTENbHbIX JOKYMEHTAaX.

Han HamMeHoOBaHMEM OpraHM3alMM yKa3blBalOT COKpAIlEHHOE, a IPU €ro OTCYTCTBUHU -
MOJIHO€ HAMMEHOBAaHHE BBIIIECTOSIIENH OpraHu3aiy (IIpyU ee HATUYUH).

HaumenoBanust opranmsanuii cyObekToB Poccuiickoil ®dexepanuu, MMEIOUIMX Hapsay c
rocy1apcTBeHHbIM si3bikoM Poccuiickoit denepanuu (pycCKUM) TOCYAapCTBEHHBIA SI3BIK
cyobekToB Poccuiickoit deneparyy, neyaTaroT Ha IByX S3bIKaX.

HanmMeHnoBanme opraHuzanun Ha TOCY/IapCTBEHHOM si3bIke cyObekTa Poccuiickoit denepanun
WJIM MHOM $SI3BIKE PaclojararoT HUXKE WIN CIIpaBa OT HAUMEHOBAHUS HA TOCYIAPCTBEHHOM SI3BIKE
Poccuiickoit denepanum.

CoxkpallleHHOE HaUMEHOBaHUE OpraHU3alMK IPUBOAST B TEX CIydasiX, KOTJa OHO 3aKpPEIUIEHO
B YUYpEAMTENbHBIX JOKyMeHTax opraHusanuu. COKpalleHHOe HauMeHOBaHHE (B CKOOKax)



MOMEIIAIOT HUKE MOJIHOTO WJTK 32 HUM.

HaumeHnoBanue Qunuana, TeppUTOPHATBLHOTO OTIEJIEHUS, IPEACTAaBUTEIILCTBA YKA3bIBAIOT B
TOM ClIy4ae, €CJM OHO SBJIETCS aBTOPOM JIOKYMEHTA, M pacIojiaraloT HUXKEe HaHMEHOBaHUS
OpraHH3aIiu.

3.9 CmopaBounble JaHHble 00 OpraHM3alliy BKIIOYAIOT B ce0si: MOYTOBBIA ajpec; HOMEp
TesnedoHa U APyrue CBEACHUS M0 YCMOTPEHHUIO OpraHu3anuu (Homepa (pakcoB, TEIEKCOB, CYETOB
B OaHKe, aipec 3JIEKTPOHHOM MOYTHI U JIp.).

3.10 HaumeHoBaHue BHJIA JOKYMEHTa, COCTaBJIEHHOTO WJIM H3AAHHOTO OpraHU3aIUeH,
JOJIKHO OBITH OTpeIeNIeHO YCTaBOM (IIOJI0KEHHEM 00 OpraHM3aliK) U JOKHO COOTBETCTBOBATH
BHJIaM JOKyMeHTOB, npeaycmorpeHHbiM OKY /I (kimace 0200000).

3.11 [daToif moKymMeHTa SIBJSIETCS JaTa e€ro MOANUCAHUS WIM YTBEPXKICHHUS, UIsl MPOTOKOJIa -
naTa 3acefanusl (IPUHATUS PEIICHU), /Ul aKTa - faTa coObITHs. JJOKyMEHTbI, U3/IaHHbIE ABYMS
wiH 0oJiee OPraHU3alUsIMHU, JOKHBI HIMETh OJIHY (€IMHYIO) AaTy.

Jaty noxymenTta ohopMisitoT apaOCKuMu IudpaMu B MOCIEIOBATEILHOCTU: JIEHb MecCsIa,
MecsI, roj. JleHp Mecsma u Mecsil oopMIISIOT ABYMs MapaMu apabcKux mMudp, pas3aeIeHHBIMU
TOUYKOM; TOJ] - YETHIPbMsI apaOCKUMU LUPPaMHU.

Hampuwmep, nary 5 utons 2003 r. cnenyer opopminsats 05.06.2003.

Jomyckaetcs cinoBecHO-IU(PpoBOIi criocod opopmiienus natel, Harpumep 05 urons 2003 r., a
TaKke OQOpMIIEHME JaThl B IIOCJIEA0BATEIbHOCTU: TOJl, MECSI, JI€Hb MeEcAla, HalpuMep:
2003.06.05.

3.12 PeructpaunOHHBI HOMEp JOKYMEHTa COCTOMT M3 €ro MOPSIKOBOIO HOMEpa, KOTOPBIN
MOKHO JOTIOJHATH IO YCMOTPEHHMIO OpraHU3allid HMHAEKCOM Jeja MO0 HOMEHKIAType e,
uH(popMaLel 0 KOPPECIOHIEHTE, UCIIOJIHUTENSIX U JIp.

PerucrpanmonHbslii HOMEp JOKYMEHTAa, COCTAaBJICHHOTO COBMECTHO [ByMsS H Oolee
OpraHM3alUsIMH, COCTOUT U3 PEruCTPAllMOHHBIX HOMEPOB JOKYMEHTAa KaXJIOM M3 3THUX
OpraHu3aIyii, MPOCTABISEMBIX Yepe3 KOCYIO YepTy B MOPSAKE YKa3aHUS aBTOPOB B IOKYMEHTE.

3.13 Ccpulka Ha peTrUCTPAllMOHHBIA HOMEp H JaTy JOKYMEHTa BKJIIOYaeT B cels
PErUCTPALIMOHHBINA HOMEpP U J1aTy JOKYMEHTA, Ha KOTOPBIH TOJIKEH ObITh JaH OTBET.

3.14 Mecto cocTaBiaeHUS WIM HU3JaHUS JIOKYMEHTa YKa3bIBalOT B TOM Ciydae, €Ciu
3aTpyJHEHO €ro omnpenaenacHue no peksusuram «HanmeHnoBanue opranmzannn» n «CrpaBo4HbIE
JaHHble 00 opraHu3zanuu». MecTo CoCTaBIeHUS WM U3JaHUs YKa3bIBalOT C YYETOM IPUHATOTO
a/IMUHUCTPATUBHO-TEPPUTOPUATBHOTO JEJCHUS, OHO BKJIIOYAeT B ceOs TOJBKO OOIIECHpPUHSATHIC
COKpAILEHUS.

3.15 B kagectBe aznpecara MOTryT OBITh OpPraHM3alUU, UX CTPYKTYpHBIE MOApa3eNeHHUs,
JOJKHOCTHBIE Miu (usuueckue nuna. Ilpu agpecoBaHuM JOKYMEHTa JOHKHOCTHOMY JIMILY
UHHUIMANBl yKa3bIBalOT nepen (amminedl. HaumeHoBaHMe opraHM3allid U €€ CTPYKTYpPHOTO
noJipa3/ielieHusl yKa3blBalOT B MMEHUTENIbHOM majexe. Hampumep (3nech U ganee mpuMepbl
HalMEHOBAaHUS OpraHU3alUil, UX CIPABOYHBIE JaHHBIE U JIp. SBJISIOTCS YCIOBHBIMHU):

Musnroct Poccun
JlemaprameHT uHpoOpMaTU3aIH
Y Hay49HO-TEXHUYECKOTO 00eCcreueHus

JIOJDKHOCTh JIMIIA, KOTOPOMY aJIpecoBaH JOKYMEHT, YKa3bIBAIOT B JATEIbHOM IafexKe,
HarpuMmep:

I'enepasibHOMY JUPEKTODPY
OAO «CeBepHbIE pETHOHBI»
B.A. Jlarynuny

501041

AO «ONeKTpOLEHTPOMOHTAX
['maBHOMY OyxranTepy
B.M. KoueroBy

Ecmu JOKYMCEHT OTIIPABJIAIOT B HCECKOJIBKO OJHOPOJIHBIX OpFaHI/ISaHHﬁ NN B HECKOJBKO
CTPYKTYPHBIX TOJpa3/IeICHUil OJHOM OpraHM3allid, TO HMX CJEIyeT yKa3blBaTh OOOOIIECHHO,
Harpumep:



AJIMUHUCTpALIUM PAaiOHOB
MockoBcKol obract

JlomyckaeTcsi HUEHTPUPOBATh KXY CTPOKY PEKBU3HUTA «Apecar» MO OTHOLIEHUIO K caMOi
JIJIMHHOU cTpoke. Hampumep:

['maBHOMY pemakTopy
W3parensckoro moma
«Memunagom»
H.B. Cemunoii

JIokyMeHT He JOJDKeH cojepkaTh Oosee ueTwhipex anpecatoB. CrmoBo «Komus» mepen
BTOPBIM, TPETBHM, YETBEPTHIM ajJpecaTaMd HE yKa3bIBarOT. [Ipu OomblieM uucie aapecaToB
COCTABJISIIOT CITUCOK PACCHUIKH JIOKYMEHTA.

B cocraB pekBu3uTa «Aapecar» MOXKET BXOJWTHh TMOYTOBBIM aapec. DJIEMEHTHl IMOYTOBOTO
aJpeca YyKa3bIBalOT B IOCIEIOBATEIbHOCTH, YCTAHOBJIEHHON IMpaBUJaMU OKa3aHUs YCIYyT
IIOYTOBOM CBS3H.

IIpn agpecoBaHMM NUCbMa B OPraHU3ALMIO YKa3bIBaIOT €€ HANMEHOBAHUE, 3aT€M IOYTOBBIN
azipec, HalpuMep:

I'ocynapcTBeHHOE yupekaeHue

Bcepoccuiickuii HaydHO-HCCIe10BATENbCKHIMA
WHCTUTYT TOKYMEHTOBEJCHUS U apXUBHOTO JeJia
[Ipodcorosnas yiu., a. 82, Mocksa, 117393

[lpu appecoBaHMM TOKyMEHTa (U3WYECKOMY JIHMIY YKa3bIBAIOT (aMHIUIO0 M HHHUIHAIBI
II0JIy4aTells, 3aTeM IIOYTOBBIN aJpec, HalpUMeED:

O6pazuosy O.I1.

yi. CanoBas, 1. 5, KB. 12,

r. JInnku, Kupeesckuii p-H,
Tynbckas 061., 301264

3.16 JlokyMeHT yTBEpKIaeTcs IOJDKHOCTHBIM JIMIIOM (JODKHOCTHBIMU JIMIIAMHU)  HIIH
CIEUAJIBHO U3/1aBAEMbIM JIOKYMEHTOM. [Ipm yTBepkKIeHUM NOKyMEHTa JOJKHOCTHBIM JIMIIOM
rpud yTBEepXkKAEHUS AOKyMEHTa JoJbkeH cocTosiTh u3 cioBa Y TBEPXJIIAIO (6e3 kaBbluek),
HAaUMEHOBAHMS JOJDKHOCTH JIMIA, YTBEPXKAAIOLIEr0 JOKYMEHT, €ro TMOJIUCH, WHHUIMAJIOB,
(dbaMuIMK U 1aThl YTBEPKACHUS, HAIIPUMeEp:

YTBEPXIAIO

[Ipesunent 3A0 «PocTekcTuiIb»
JInunas noamucek B.A. CtenaHoB
Jarta

Jonyckaercss B pekBusute «l'pud yTBEpxkaeHUS IOKYMEHTa» LEHTPUPOBATh 3JIEMEHTHI
OTHOCHUTEJIBHO CaMOW JJIMHHOM CTPOKH, HAallpuMep:

YTBEPXIAIO
I'enepanbHbIil UPEKTOP
AO «ONeKTpOHHBIE TEXHOJIOTUN»
JInunas noanuceJ1.B. Ky3nenon
JlaTa

[Ipu yTBepXkA€HUM JOKYMEHTa HECKOJIbKHMHU JODKHOCTHBIMU JIMIAMH HMX HOJIUCH
pacrosararoT Ha OJJHOM ypOBHE.

[Tpu yTBepKIE€HUU TOKYMEHTa MOCTAaHOBIEHUEM, PELICHHEM, MPUKA30M, MPOTOKOIOM TpHUP
yrBepxkaeHust coctouT u3 cinoa YTBEPXJEH (YTBEPXIEHA, YTBEPXIEHbI wnu
YTBEPXJEHO), HaumeHOBaHUs YTBEP>KIAIOIIETO JTOKYMEHTAa B TBOPUTEIBHOM MaJieXke, ero
naTsl, HoMepa. Hanpumep:



YTBEPX/IEH
perieHreM o0IIero coopanus
akimoHepoB oT 05.04.2003 Ne 14

NN

YTBEPXIEHO
npukazom BHUMJIAJ]
ot 05.04.2003 Ne 82

['pud yrBepkIeHHs JOKYMEHTa pacnojaraloT B IPABOM BEPXHEM YIIIy TOKYMEHTA.

3.17 Pe3omonusi, HamMcaHHas Ha JOKYMEHTE COOTBETCTBYIOUIMM JOJKHOCTHBIM JIUIIOM,
BKJIIOYaeT B ce0s ¢daMuiauy, HWHHULIMAIGL HCIOJHUTENEH, coAepKaHHe TMOopydeHHs (mpu
HE00XO0IMMOCTH), CPOK MCIIOJIHEHHUS, TIOJIIUCH U J1aTy, HallpUMep:

Mopo3oBoii H.B.
®epnoceeBoit H.A.

[Ipomury noAroTOBUTH MPOEKT
norosopa ¢ KoncairuHroBou rpynmnou
«TEPMHKA» k 05.10.2003

JInuaas moanmch

JlaTa

Jomyckaercst opOopMIIEHUE PE30TIONUH Ha OTACIBLHOM JIHCTE.

3.18 3arosoBOK K TEKCTy BKJIIOYAET B ce0sl KpaTKoe CoJepXkaHHWE JOKYMEHTa. 3arojoBOK
JIOJKEH OBITH COTJIACOBAaH C HAMMEHOBAHHEM BUA JOKYMEHTA.

3aroj0BOK MOXET OTBEYaTh Ha BOIIPOCHI:

0 4eM (0 KoM)?, Halpumep:

ITpukas o cozaHuu aTTeCTallMOHHON KOMHUCCHU;

4ero (Koro)?, Hanpumep:

JloyKHOCTHAST MHCTPYKIMS BEIYIIETo HKCIepTa.

K Texcty noKyMeHTOB, 0()OpMIICHHBIX Ha OaHKax gopmaTa AS, 3arojioBOK JI0IMyCKaeTcs He
yKa3bIBaTh.

3.19 OT™MeTKy O KOHTpOJIE 32 HUCIIOJIHEHHEM JIOKyMEHTa 00o03HaualoT OykBoi «K», cioBoM
iy mramnoM «KoHTpoIIb.

3.20 TekcTt MOKyMEHTa COCTaBJISIOT Ha rocyAapCcTBEHHOM si3bike Poccuiickoit ®exnepanuun
WIA Ha TOCYJapCTBEHHBIX s3bIKax cyObekToB Poccuiickoit dexepannu B COOTBETCTBUH C
3akoHozaTenbcTBOM Poccuiickoit denepannu u cyobektoB Poccuiickoit ®denepanuu.

TekcTbl TOKYMEHTOB O(OPMIISIIOT B BHUJE aHKEThI, TaOJIMIIbI, CBSI3HOTO TEKCTa WM B BUJE
COCIMHEHUS 3TUX CTPYKTYP.

[Ipu cocraBieHUM TEKCTa B BHJIE AHKEThl HAaMMEHOBAHHUS IPHU3HAKOB XapaKTEpPH3yeMOro
00BEKTa JTOJKHBI OBITh BBIPAKEHBI HMEHEM CYIIECTBUTEIHHBIM B MMEHHUTEIHHOM MAJICKe MU
CJIOBOCOYETAHHEM C TJIAroJioM BTOPOTO JIMIA MHOXECTBEHHOI'O 4YHCa HACTOSIIEro MU
IPOUIE/IIIET0 BPEMEHU («HMEETe», «BIAACETe» WIH «ObUIN», «HAXOAWIUCH» U T.J.).
XapaKkTepUCTUKU, BBIPAKEHHBIE CIOBECHO, JOJDKHBI OBITH COTJIACOBaHBI C HAaWMEHOBAHUSIMHU
NIPU3HAKOB.

I'pagpl u CTpOKM TaONUIBI JODKHBI HMMETh 3aroJIOBKH, BBIP@KEHHBIE HMEHEM
CYIIECTBUTEIIFHBIM B WMEHHTEIBHOM majexe. [loa3aronoBku rpad M CTPOK OJDKHBI OBITH
COIJIacOBaHBI ¢ 3aroyioBkamu. Ecnu Tabnuity nedartaroT Gojiee yeM Ha OJHOH cTpaHulle, rpadbl
TaONMUIBI JOJDKHBI OBITh TPOHYMEPOBAaHBI W HA CIEAYIONIMX CTPaHUIAX JOJDKHBI OBITh
HareyaTaHbl TOJIbKO HOMEpa 3THX Tpad.

CBs3HBIM TEKCT, KaK NPAaBWIO, COCTOMT M3 JABYX dYacTeil. B mepBold 4acTH yKa3bIBarOT
INPUYHHBI, OCHOBAHMSI, LIEJIM COCTABJICHUS JOKYMEHTA, BO BTOPOH (3aKITIOUUTEIHHOMN) - pelICHHS,
BBIBOZIBI, TIPOCHOBI, TIPEAJIOKEHHS, PEKOMEHJAanuu. TeKCT MOXKET CcoAepKaTh OJIHY
3aKJIIOYUTENbHYI0  4acTh  (HampuMmep, TMpHKasbl -  paclopsIuTeNbHYIHO  4YacTb  0e3
KOHCTaTUPYIOIICH; MUChMA, 3asBJICHHS - POCKOY 0€3 MOSCHEHMS).

B Tekcte nokyMeHTa, MOJArOTOBICHHOTO Ha OCHOBAaHMU JOKYMEHTOB JIPYTMX OpraHU3alui
WIA paHee W3JaHHBIX JOKYMEHTOB, YKa3bIBAalOT MX PEKBU3UTHL: HAUMEHOBaHHE [JOKYMEHTa,



HAaUMEHOBAHHME OPraHU3alluy - aBTOpa JOKYMEHTA, NaTy JOKYMEHTa, PErMCTPAlMOHHBIA HOMEP
JIOKYMEHTA, 3ar0JI0BOK K TEKCTY.

Ecny TekCT colepKUT HECKOJBbKO PELICHUH, BBIBOJOB M T.JI., TO €r0 MOKHO pa30uBaTh Ha
paszensl, MoApa3Aesbl, IIyHKTHI, KOTOPbIE HYMEpPYIOT apaOCKUMH LU paMu.

B noxymenrax (mpukas, pacnopsbkeHue W T.JA.) OpraHu3alui, AeHCTBYIOUIMX Ha MPUHLKIAX
€MHOHAYanus, a TaKXKe JOKYMEHTaxX, aJpeCOBaHHBIX pPYKOBOJACTBY OpraHM3alMH, TEKCT
U3J1aratoT OT [IEPBOTo JIMIA €JMHCTBEHHOIO YNCIIA («IIPUKA3bIBAIOY, «IIPEIIArato», «IIPOILY»).

B noxymeHTax KOJUIErMajbHBIX OPraHOB TEKCT MU3JIaraloT OT TPETHEro JIMLA €AUHCTBEHHOIO
yucia («I10CTaHOBIISET, «PELIHID»).

B COBMECTHBIX IOKyMEHTax TEKCT H3JIaraloT OT IIEPBOTO JHMIA MHOXKECTBEHHOIO YHCIa
(«IpUKa3bIBAEM», «PELIUIIN»).

TekcT mpoTOKONA U3Jarar0T OT TPEThEro JUIAa MHOKECTBEHHOIO 4YHcia («CIyLIamn,
«BBICTYIHIIN Y, «IIOCTAHOBUWJINY, «PELIUIIN).

B nokymeHTax, ycTaHaBiIMBAIOIIUX IIpaBa M OOS3aHHOCTH OpraHM3alUi, MX CTPYKTYPHBIX
nojapasneneHuil (monokeHne, HHCTPYKIUS), a TAaKXKe COJEepKAlUX OIMUCAHUE, OLCHKY (DaKTOB
WIA BbIBOJBI (AKT, CIPaBKa), MCIOIB3YIOT (OPMY H3JIOKEHHS TEKCTa OT TPEThEro JMLa
€MHCTBEHHOI'O0 WJIM MHOXXECTBEHHOTO 4YMcia («OTIEN OCYILECTBISET (PYHKLHMH», «B COCTaB
00BbEeIMHEHUS BXOATY», KKOMUCCHS YCTaHOBHJIAY).

B nucemax uCnons3yroT ciaenyronme GopMbl H3TI0KEHHS:

- OT MEpBOr0 JIMIa MHOXECTBEHHOI'O YHuclla («IPOCUM HalpaBUThb», «HAIPaBIseM Ha
pPaccMOTpEHHEY);

- OT IIEPBOTO JIUIIA €AMHCTBEHHOI'O YUCIIA («CUUTAI0 HEOOXOIUMBIMY, «IIPOILIY BBIIEIUTHY);

- OT TPEeThEro JMla €AMHCTBEHHOIo 4ucia («MUHHCTEPCTBO He Bo3paxkaer», « BHUMJIAL
CUHTAET BO3MOXKHBIM).

3.21 OTMmeTKy O HaJIM4YMHM TPHIOKEHHS, HAa3BaHHOTO B TEKCTE€ NHUCbMa, O(GOPMIIIIOT
CJIEAYIOIIUM 00pa3oM:

[Tpunoxxenue: Ha 5 1. B 2 3K3.

Eciin nuceMo UMeeT NPUII0KEHUE, HE HA3BAHHOE B TEKCTE, TO YKa3bIBAIOT €0 HAUMEHOBAHMUE,
YHUCIIO JIUCTOB M YHCJIO 3K3EMIUIIPOB; MPH HAIMYUU HECKOJIBKUX MPHIOKEHUN MX HYMEPYIOT,
HanpuMep:

[Tpunosxxenue: 1. [lonoxenue o0 YpaBieHUN pernoHaIbHOIO KpEeAUTOBAaHUS Ha 5 1. B 1 9K3.

2. [IlpaBunma TOArOTOBKM M 0OQGOpPMIIEHUS JOKYMEHTOB  YTIIpaBJIEHUS
PErMOHAJIBHOTO KPEIUTOBaHUS Ha 7 JI. B 2 9K3.

Ecnu npuiiosxeHust cOpoIIopoBaHbl, TO YUCIIO JTUCTOB HE YKa3bIBAIOT.

Ecnu K JOKyMEHTY IpuiiaratoT Apyrou J0KyMEHT, TaKKe UMEIOINN MPUIIOKEHNE, OTMETKY O
HAJIMYUU TPUI0KEHUS OQOPMIISIOT CIEAYIOUIMM 00pa3oM:

[Tpunoxxenue: nuceMo Pocapxusa ot 05.06.2003 Ne 02-6/172 u npunoxxeHue K HEMY, BCETO
Ha 3 1.

Ecny npuiosxeHue HalpapislOT HE BO BCE YKa3aHHBIE B IOKYMEHTE aJpeca, TO OTMETKY O €ro
HaJIMYUU OhOPMIISIOT CIETYIOLIMM 00pa3oM:

[Tpunoxenue: Ha 3 1. B 5 9K3. TOJBKO B MEPBBIN aJIpec.

B npunoxenunm K  pacnopsSAMTENBHOMY  JOKYMEHTY  (IIOCTaHOBJIEHMS, IIPUKAa3bl,
pacnopspKeHUs, TpaBuiia, HHCTPYKIIUH, MOJIOKEHUS, PEILIEHUs]) Ha NIEPBOM €ro JIUCTE B IPaBOM
BepxHeM yriy numyT «llpunoxenue Ne» ¢ ykazaHMEM HAaMMEHOBAHUS DPACIOPSIUTENBHOIO
JIOKYMEHTA, €0 AaThl U PETUCTPALIMOHHOTO HOMEPA, HAaIIpUMED:

ITpunoxenne Ne 2
K npuka3y Pocapxusa
ot 05.06.2003 Ne 319

Honyckaetcs Beipaxkenue «[IPUJIOKEHUE No» meuataTh mponMCHBIMU OYKBaMH, a TaK»Ke
LEHTPUPOBATh JTO BBIPAXKECHUE, HAMMEHOBAaHUE JIOKYMEHTa, €ro JaTy U PErucTpaluOHHBIN
HOMEDP OTHOCUTENIBHO CaMOM JJINHHOW CTPOKH, HAIIPUMEp:



IMTPUJIOXXEHUE Ne2
K npuka3zy Munsnapasa Poccuu
o1 05.06.2003 Ne 251

322 B cocraB pekBusuta «lloanmuce» BXOIAT: HaMMEHOBAaHUE JOJDKHOCTH JIMILIA,
HOJNKMCABLIET0 JOKYMEHT (IOJHOE, €cld JOKYMEHT O(pOopMIIeH He Ha OjaHKe JIOKyMEHTa, U
COKpAIllCHHOE - Ha JIOKyMEHTe, O()OPMJIEHHOM Ha OJaHKe); JMYHAs IOJIIHCH; pacln(ppoBKa
HOAKICH (MHUIMAIBI, GaMUIIUS), HATIPHUMED:

Bune-npesuaent Accounaruun
PETHOHATIBHBIX TPEANPUATUNA JInunast noanucey A.A. Bopucos

WK Ha OJIaHKeE:
Buue-npesuaeHt JIngyHasg nmoanuch A.A. bopucos

Honyckaercs B pekBusute «lloamuce» HEHTPUPOBATH HAMMEHOBAHUE JOHKHOCTH JIULA,
MOJIMCABIIETO JOKYMEHT, OTHOCUTEIBHO CaMOM JJIMHHOW cTpoku. Hampumep:

VcnonHUTEeNbHBIA AUPEKTOP
3A0 «laptuep» JInynas noanuck H.A. ®enopos

[Ipu odopmieHnn AOKyMEHTa Ha OJaHKe IOJHKHOCTHOTO JIHMIA JOJKHOCTH ATOTO JIMIA B
MOJMKCH HE YKa3bIBAIOT.

[Ipy mnonamucaHUM JOKYMEHTAa HECKOJIbKMMHU JIOJDKHOCTHBIMHM JIMIIAMH WX TOJIUCH
pacmojaraloT OAHY IOJ APYroil B IIOCIENI0BAaTEIbHOCTH, COOTBETCTBYIOUIEH 3aHMMaeMOM
JOJIKHOCTH, HAIIPUMED:

JlupexTop HHCTUTYTA JInynas noanuck M.B. Jlapun
['maBHBIi OyxTanTep JInunas noanuce 3.B. Mapssiu

HpI/I nmoaAnmrMCaHun AJOKYMCHTAa HCCKOJIbBKUMH JIMIIaMH PAaBHBIX IIOJDKHOCTGI;'I ux IIO0AIMHUCHU
paciojiararorT Ha OIHOM YPOBHE, HAIIpUMEDP:

3aMecTuTeNnb TUpeKTopa 3aMecTuTeNb JUPEKTOpa
M0 Hay4HOi paboTe 10 Hay4yHOU paboTe
JIndHas moaAnuch I0.T'. lemuoB JIndnHas moamnuck K.N. Urnarnes

[Ipy moamucaHuM COBMECTHOTO JOKYMEHTa MHepBbIM JHCT oopMisitoT He Ha Onanke. B
JIOKYMEHTaX, COCTAaBJIIEHHbIX KOMHCCHEH, YKa3bIBalOT HE JIOJDKHOCTU JIMII, MOAMHCHIBAIOLINX
JOKYMEHT, a HMX OOS3aHHOCTM B COCTaBe KOMHUCCHM B COOTBETCTBHU C pAaCHpeesieHHEM,
HanpuMep:

IIpencenarens komuccuu JInunas moanuch B./l. banacrokeBuu

YJieHbl KOMUCCUHA JInynast moanuce A .H. CokoBa
JInynas moanuck A.C. KpacaBun
JInyHasg nmoamnuch O.U. PrickosB

3.23 I'pud cornacoBanus gokymeHTa coctout u3 cinosa COI'JTACOBAHO, nomkHOCTH nuIIa,
C KOTOPBIM COTJIACOBaH JOKYMEHT (BKJIIOYass HaMMEHOBAHHME OPTraHU3aIliH), JUYHON TOJIUCH,
pactnGpoBKY TOAMUCH (MHUIIUAIOB, (DaMUJIMK) U 1aThl COTJIACOBAHUS, HATIPUMED:

COT'JTIACOBAHO

Pextop ®uHancoBOM akanemMuun
nipu [IpaButensctBe Poccuiickoit @enepanun

JInunas noanuce A.Tl'. I'psznoBa
Jara

Ecnu coriacoBaHue OCYIIECTBISIOT MUCHMOM, MPOTOKOJIOM U Jp., TpUd COTITaCOBaHUS
0hOPMIIAIOT CJICTYIOITUM 00pa3oM:



COI'JTACOBAHO

ITucemo Poccuiickoi akageMuu
MEJIUIIUHCKUX HAYK
ot 05.06.2003 Ne 430-162

WIn
COI''TACOBAHO

IIpoTokon 3acenanus [IpaBneHus
Poccniickoii rocy1apcTBEHHOM
cTpaxoBoi komnanuu «Pocroccrpax»
o1 05.06.2003 Ne 10

3.24 CornacoBaHue TOKyMEHTa 0(hOPMIISIOT BU30H COTIIacOBaHUs IOKYMEHTA (Jlajiee - BU3a),
BKITIOYAIOIIEH B ce0s MOANUCH U JIOJHKHOCTh BU3UPYIOIIETO IOKYMEHT, paciii(pOBKY MMOAMUCH
(uHUIMAIBL, (aMUITUIO) U ATy noanucanus. Hampumep:

PykoBoauTeNb I0OpUANYECKOrO OTaeNa
Jlnynas moanuch A.C. Opnos
Jlara

[Tpu HaMMYKUK 3aMeYaHWH K IOKYMEHTY BU3Y O(DOPMIISIOT CIICIYIOIIM 00pa3oM:
3aMevaHus IPUITararTCs

PykoBoauTenb I0pUANYECKOTO OTIETIa
JIngHas nmoanuch A.C. Opnos
[ara

3aMeuaHus U3JararT Ha OTAEIBHOM JICTE, IOANKCHIBAIOT U MPUIIAraoT K JOKYMEHTY.

s nokymeHTa, HMOJUIMHHMK KOTOPOTO OCTAa€TCs B OpraHU3allud, BU3bl NPOCTABISAIOT B
HIDKHEH yacTh 000pOTHOW CTOPOHBI OCIIETHETO JUCTa MOATUHHNUKA JJOKYMEHTA.

s noxymeHTa, MOAJMHHUK KOTOPOTO OTIPABIISIIOT U3 OpraHU3aluy, BU3bl IPOCTABIAIOT B
HWKHEW 4aCTH JIMLIEBOM CTOPOHBI KOIIMH OTIPABIIIEMOr0 TOKYMEHTA.

Bo3MoxxHO oopmiieHHe BU3 JOKYMEHTA Ha OTJEJIBHOM JIMCTE COTTIaCOBaHMSL.

Jlomyckaercs, 10 YCMOTPEHHUIO OpPraHM3allMM, INOJUCTHOE BU3MPOBAHME JOKYMEHTA U €r0
MPUJIOKEHUS.

3.25 OTTHuCK nedatu 3aBepseT MOUIMHHOCTD MOANKMCH JOKHOCTHOIO JUIAa Ha JOKYMEHTaX,
YIOCTOBEPSIOLIMX IPaBa JIML, (PUKCUPYIOMMX (PaKThI, CBSI3aHHbIE C (PUHAHCOBBIMH CPEJICTBAMU,
a TaK)Ke Ha UHBIX JIOKYMEHTAaX, IPEAYCMaTPUBAIOIINX 3aBEPEHNUE MOAIMHHON IOIITUCH.

JIOKYMEHTBI 3aBEpAIOT NeYaThbl0 OpraHU3alI|H.

3.26 Ilpu 3aBepeHMM COOTBETCTBHS KOIWU JOKYMEHTa IOJIMHHUKY HW)XXE PEKBHU3UTA
«IToanucey MpOCTaBISIOT 3aBEPUTENBHYIO HAIUCh: «BepHO»; MOMKHOCTD JHIA, 3aBEPUBIIETO
KOMHIO; JIMYHYIO MOJIMHUCH;, paclIMppoOBKY MOAMUCH (MHULMANIbI, (paMUIINIO); ATy 3aBEpeHus,
HaIpuMep:

Bepno
Wucnekrop ciyx0bl KaapoB JInynas noanuck T.C. JleBuenko
JlaTa

JlomyckaeTcss KOMUIO JOKYMEHTa 3aBepsiTh IM€4aTblo, OMPEAeNsseMOil IO YCMOTPEHHIO
OpraHM3aIiHy.

3.27 OrMerka 00 HCIOJHUTENE BKJIOYAeT B ce0s MHUIUAIBI M (PaMWINIO HUCIIOJHUTENS
JIOKYMEHTa U HoMmep ero Tenedona. OTMETKy 00 HCIIONHUTENE PachojaraloT Ha JIMLIEBOW WM
00OpOTHOM CTOPOHE MOCIIEIHEr0 JINCTA JJOKYMEHTA B JIEBOM HUKHEM YTy, HallpUMep:

B.A. XKykos
924 45 67



3.28 OrMeTka 00 WCIMOJHEHHH JOKYMEHTA W HAMPAaBICHUHM €T0 B JIEJO0 BKIIOYAET B ceOs
CIeNyIOlMe JaHHBbIC: CChUIKY Ha JaTy U HOMEp JOKYMEHTa, CBMJIETEIbCTBYIOIIETO O €ro
WCIIOJTHEHUH, UJIH TIPU OTCYTCTBUM TAKOTO JJOKYMEHTAa KpaTKUe CBEICHUS 00 UCIIOJIHEHUH; CIIOBa
«B nenoy»; HOMep aena, B KOTOPOM OyAeT XpaHUTHCS JOKYMEHT.

OtmeTka 00 HCIIOJIHEHUWH [OKYMEHTa U HAalpaBICHUM €ro B JeJ0 MOJIMUCHIBACTCA U
JNATUPYETCS WCIIOIHUTENIEM JOKYMEHTa WIM PYKOBOAMTENIEM CTPYKTYPHOTO MOJApa3/eiieHusi, B
KOTOPOM HCIIOJIHEH JOKYMEHT.

3.29 OrMerka O TMOCTYIUIEHMM JOKYMEHTa B OpPraHU3alUI0 COAECPKHUT OUYEpETHOU
MOPSIKOBBIM HOMEP U ATy MOCTYIUICHUS TOKyMEHTa (IIpU HEOOXOAUMOCTH - YaChl U MUHYTHI).

JlomyckaeTcsi OTMETKY O MOCTYIUICHHHM JIOKYMEHTa B OPraHU3allUi0 MPOCTaBISATH B BHJIE
mTamia.

3.30 UnenTrudukaTopoM 3JEKTPOHHON KOMHHM JOKYMEHTa SBJISICTCS OTMETKa (KOJOHTHTYIN),
mpocTaBiisieMas B JIEBOM HIDKHEM YIJy KaXJOW CTpaHHUIbl JOKYMEHTa M COepiKalas
HauMeHoBaHMEe (ailla Ha MAIIMHHOM HOCHUTEJE, JaTy M Jpyrue IOHCKOBBIE JaHHBIE,
yCTaHaBIMBAaEMbIC B OpraHU3aI1H.

4 TpeOoBaHus K 0;1aHKaAM JOKYMEHTOB

4.1 JlokyMeHTBI U3rOTaBIMBAOT HA OJIaHKAX.

YcTaHaBIMBAIOT ABa CTAaHAAPTHBIX (popmara OGIaHKOB TOKYMEHTOB - A4 (210%297 mm) u AS
(148%210 mm).

Kaxxaplii nuct nokymeHta, opOpMIICHHBIM Kak Ha OllaHKe, Tak ¥ 0e3 Hero, JOHKEH UMETh
MOJIsl HE MEHEe:

20 MM - J1€BOE;

10 MM - mpaBoe;

20 MM - BepxHEE;

20 MM - HUKHEE.

4.2 brnaHku AOKYMEHTOB ClIe[lyeT M3rOTaBiIMBaTh Ha Oenoil Oymare miu Oymare CBETJIBIX
TOHOB.

4.3 bnaHku TOKyMEHTOB O(OPMIISIFOT B COOTBETCTBUU C Tpuiio’keHUueM A. OpUEHTHPOBOUHBIE
TPAHUIIBI 30H PACIIOJIOKEHUSI PEKBU3UTOB 0003HAaYEHBI MyHKTUPOM. Kaxknas 30Ha onpeaensercs
COBOKYITHOCTBIO BXOJSIINX B HEE PEKBU3UTOB.

4.4 B 3aBUCHMOCTH OT PacIOJIOXKEHHUs] pEKBU3UTOB YCTaHABIMBAIOT JBa BapuaHTa OJaHKOB -
YIJIOBOH (PUCYHOK A.1) M TIPOIOJIBHBIN (PUCYHOK A.2).

4.5 PexBusutr 01 (02 wmu 03) pacnonararoT Han cepenuHoi pekBusuta 08. PexBuzut 03
JIOTyCKaeTCs pacrnojararb Ha ypoBHe pekBusuTta 08.

PexBusutsi 08, 09, 10, 14, orpaHnunTenbHbIE OTMETKH AJis1 pekBU3UTOB 11, 12, 13 B mpegenax
TPaHUIl 30H PACIONIOKEHHUSI PEKBU3UTOB Pa3MEIIAIOT OJTHUM U3 CIIOCOOOB:

- IICHTPUPOBAHHBIM (HAYAJIO U KOHEI[ KAKIOH CTPOKH PEKBU3UTOB PABHO YAAJICHBI OT TPAHUII
30HBI PACTIOJIOKEHUSI PEKBU3UTOB);

- (naroBeiM (Kaxxgash CTpOKAa PEKBU3UTOB HAYMHAETCA OT JICBOM TPAHMIIBI 30HBI
pacIOIO0XKEHUS PEKBU3UTOB).

4.6 Jlns opraHuzamuu, €€ CTPYKTYPHOrO TOJpa3feieHusi, JOHKHOCTHOTO  JIMIIA
YCTaHABIMBAIOT CJIEIYIOIINE BUJIbI OJTAHKOB IOKYMEHTOB:

- o0mMii OJaHK;

- OJIaHK TIHCHhMa;

- OJJaHK KOHKPETHOTO BUA IOKYMEHTA.

4.7 OOmuii OMaHK HWCHONB3YIOT JJIsi W3TOTOBJICHHS TIOOBIX BUIOB JOKYMEHTOB, KpOME
nrucbMa. OO 61aHK B 3aBUCUMOCTH OT YUPEAUTEIBHBIX JOKYMEHTOB OPTaHU3AIMH BKIIFOYAET
B cebst pexkBu3uThl 01 (02 unum 03), 08, 11, 14.

brnank muceMa B 3aBHCHMOCTH OT YUPEAUTEIHHBIX JOKYMEHTOB OpPraHU3allMM BKIIOUAET B
cebst pexBusuthl 01 (02 unmum 03), 04, 05, 06, 08, 09 u, mpu HEOOXOAMMOCTH, OTPAHHYUTEIHHBIE
OTMETKHU JUIsl BEpXHUX TPAHUIL 30H pacnoioxkenus peksusuros 11, 12, 13, 14, 15,17, 18, 19, 20.

biiank KOHKpETHOro BUAAa JAOKYMEHTa, KPOME€ MHChbMa, B 3aBUCHUMOCTU OT YUPEAUTEIbHBIX
JIOKYMEHTOB OpraHu3anuu BkioyaeT B ceds pekBusutThl 01 (02 wmum 03), 08, 10, 14 u, npu
HEOOXOUMMOCTH, OTPAaHUYHUTEIbHBICE OTMETKH MJIS TPAHUI] 30H PACIOJOKEHUSI PEeKBU3UTOB 11,

12, 13, 18, 19.


http://www.docload.ru/Basesdoc/11/11596/index.htm#i73031
http://www.docload.ru/Basesdoc/11/11596/index.htm#i98974
http://www.docload.ru/Basesdoc/11/11596/index.htm#i108634

4.8 Jlna opranmsanmii cyObekToB Poccuiickoii ®enepanuu, HMEIONUMX HApAIy C
rOCyJapCTBEHHBIM sI3bIKOM Poccuiickoit ®enepaumu  TOCYAapCTBEHHBIH S3BIK CyOBEKTa
Poccuiickoit ®Deneparuu, 1enecooOpa3HO HCIONB30BAaHUE MPOAOJIBHOTO OJIAHKA; TMPH 3TOM
pexBusuthl 08, 09, 14 meuyaTaroT Ha JIBYX SI3bIKAaX: PYCCKOM (CIlieBa) U HALIMOHAJIHLHOM (CIpaBa)
Ha OJIHOM YpOBHE.

4.9 Tlpu M3roTOBJICHUH IOKYMEHTOB Ha JBYX U 0OJiee CTPAHUIIAX BTOPYIO U TMOCIEAYIOIINE
CTpaHULbl HyMEPYIOT.

Howmepa ctpanuil NpoCTaBIIsIIOT MTOCEPEIUHE BEPXHETO OIS JIUCTA.

MNPUJIOKEHHUE A(cnipaBouHoe)
CXEMbI PACIIOJIOKEHU S PEKBU3UTOB TJOKYMEHTOB
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Pucynok A.1 - Pacniono)xeHue peKBU3UTOB U TPaHUILIbI 30H Ha popmare A4 yrioBoro OgaHka
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Pucynok A.2 - PacrionosxeHue peKBU3UTOB U TPAHMIIBI 30H Ha hopmare A4 MpOA0ITBHOTO

OJIaHKa.



MNPUJIOKEHUE b(cnipaBouHoe)
OBPA3IIbI BJIAHKOB JOKYMEHTOB

POCAPXHB
TocynapcTReHHOE yupexenue

BeepocoRilCKAA HayHHO-HCCACA0BATCALCKHI RHCTHTYT AOKYMEHTOBEACHHA H aPXHBHOTO Aeha
(BHMMIAD

Ne

Mocksa

Pucynox b.1 - O6pazers o6miero 61anka opraHu3aiuu




POCAPXUB

FacynapcTBEHHOS YUpEeRAZHWE
Beepoccwickni HAYHHO-MCCNEACBATENBCKWA MHCTHTYT
DOKYMEHTOBEAEHUA ¥ APXHBHOTO Aena

(BHUMBAD)
Mpochcovoanan yn., A. 82, Mockea, 117393
Ten./charc (095) 718-78-74
E-mail: mail@wvniidad.ru
http-/hwww.vniidad.ru
OO 02842708, OFPH 1027700380795,
WHH/KTIR 77080331407 71001001

Ne

Ha Ne oT

Pucynok b.2 - O6pa3zer yrioBoro 01aHKa MAUChbMa OpraHU3aIluu




POCAPXAB

[ocynapcreennoe yipexgedue
Beepaccuitckuni HayuHO-MCCNEN0BATENLCKMA MHCTUTYT JOKYMEHTOBRASHIA W 2PXMBHOTO fe51a

{BHHUWOAD)

Floodcawanan yn., &. 82, Mockea, 117393
Ten.jpake (D95} 718-78-74. E-mail; mail@vnikiad. e

QXTIO (2842708, OTPH 1027700380795, WHHAKNN 7708033140/771001001

M
Ha Mo oT i

Pucynok b.3 - O6pazern npo1oapHOro 6J1aHKa MMChMa OpraHu3aluu




POCAPXIB
MocyAapCTREHHOE YUREKAEHWE
BCepDOCHRGKARA HAy4HO-MCCHBATBATETLCKMIA MHGTUTYT AOKYMEHTOBEAEHWS v apXMBHEIO AeRa

(BHAWAAL)

3aMEeCTUTENL AUpeNTopa
Mpodicoioanan yn., 4. 82, Mockea, 117293, Ten /dakc (095] 718-78-74. E-mail: mat@vniidad ni
OKNO 02842708, OMPH 1027700380795, MHH/AKIN 770803 3140771001001

Ne
Ha Mo or I |

Pucynok b.4 - OGpa3zer; npoaoibHOro 6j1aHka MuchMa JI0JKHOCTHOTO JIMIIA




POCAPXHE

[ocymapcTagHHOE yYpeXaeHne
BCepOCCHACKWR HayYHO-NCCNeA0BATENLCKME UHCTUTYT QOKYMERTORE]EHUA
¥ apPXMBHOMO Aena

{BHAWMDAL)
NPHKAS

Mockea

Pucynox B.5 - O6pazer 6;1aHka KOHKPETHOTO BU/A JOKYMEHTA OpTraHU3aIliu

COJAEP)KAHUE
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2 COCTAB PEKBUBHUTOB JIOKYMEHTOB .ttt ttteeuuststessussssssssssssesssssssesssssssesssssssessssssessssersssssteressssrereeses 1
3 TpeboBaHusg K OQOPMIAEHUIO PEKBUZUTOB JTOKYMEHTOB 11vvviiieiiiiisssrsrerireesssiesssssssssssessssissssssens 2
4 TpeOOBAHMS K OJTAHKAM JTOKYMEHTOB 111ttt uuueetttesstsnnsssessssesssssssseeesssesssssssstetesseeeersssimtseeeereeees 9
IIpunoxenne A CxeMbl pacioyIOKEHUS PEKBU3UTOB JOKYMEHTOB ..vvviiiiiiiiirrirererireeirererereeeeees 10
Iprnoxkenne b OOpa3Iibl OTAHKOB JIOKYMEHTOB .. .tteeersunuttreetereessssssieeereresesssiireeetereeriim 12
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